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New file request
Thank you for contacting us. Complete what applies and leave unknown items blank.

1 Save this PDF
Download it to your computer first.

2 Fill it in and save
Complete both pages, then save
(Ctrl/Cmd + S).

3 Email it to us
Attach the saved PDF and send to
mail@cpconsulting.com

Tip: for best results use Adobe Acrobat Reader (free). Some browser viewers do not save entries — reopen your saved copy to check.

01 Your firm and contacts The lawyer or organisation requesting our services

Law firm / organisation *

Handling lawyer
Salutation First name * Last name *

Telephone / ext. * Email *

Assistant / paralegal
Salutation First name Last name

Telephone / ext. Email

02 The matter
Claim type * You act for * Incident type

Incident date YYYY-MM-DD Your file number Contract number

ICBC claim number CMPA claim number Other reference (specify)
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Parties and key dates
This information is used for our conflict check. Please avoid unnecessary sensitive details.

03 Parties

Plaintiff Deceased fatality claims only

First name * Last name * First name Last name

Date of birth YYYY-MM-DD Sex Date of birth YYYY-MM-DD Sex

Defendant 1 Defendant 2 list others in section 05

First name Last name / organisation First name Last name / organisation

Opposing lawyer
Salutation First name Last name Law firm

04 Key dates Dates as YYYY-MM-DD

Trial date  Trial length days Trial location Mediation date  Report due date  

05 Additional details
Other parties, details for any “Other” selection, and anything else we should know

Privacy and authorisation
CPC uses this information to check for conflicts, respond to your inquiry and, if retained, for the file.
This form is saved on your device and returned by email; it is not submitted to our website. Ordinary
email may not be secure — contact us if you would prefer another way to send information.

Privacy policy ↗

Email this form to CPC  → Save first, then attach the saved PDF.
The button opens a new email; it does not attach the form for you.

Columbia Pacific Consulting Ltd.   |   604-689-0025   |   mail@cpconsulting.com * Required        Dates: YYYY-MM-DD

https://www.cpconsulting.com/privacy-policy/
mailto:mail@cpconsulting.com?subject=New%20file%20request%20-%20CPC%20intake%20form&body=Hello%2C%0A%0APlease%20find%20our%20completed%20intake%20form%20attached.%0A%0AThank%20you.
mailto:mail@cpconsulting.com


	law_firm: 
	handling_salutation: [ ]
	handling_first: 
	handling_last: 
	handling_telephone: 
	handling_email: 
	assistant_salutation: [ ]
	assistant_first: 
	assistant_last: 
	assistant_telephone: 
	assistant_email: 
	claim_type: [ ]
	your_client: [ ]
	incident_type: [ ]
	incident_date: 
	your_file_number: 
	contract_number: 
	icbc_claim: 
	cmpa_claim: 
	other_reference: 
	plaintiff_first: 
	plaintiff_last: 
	deceased_first: 
	deceased_last: 
	plaintiff_dob: 
	plaintiff_sex: [ ]
	deceased_dob: 
	deceased_sex: [ ]
	defendant1_first: 
	defendant1_last: 
	defendant2_first: 
	defendant2_last: 
	opposing_salutation: [ ]
	opposing_first: 
	opposing_last: 
	opposing_firm: 
	trial_date: 
	trial_length: 
	trial_location: 
	mediation_date: 
	report_due_date: 
	other_details: 


